No. 19/DP/CIR/IMM/2012/ S © %C?
Directorate of Panchayats,
Governmerit of Goa, 3™ Floor,

3" Lift, Junta House,

Panaji, Goa

Dated :- 14 / 11/ 2012

CIRCULAR

. Consequent upon the 73™ Constitutional Amendment, the State
of Goa has adopted The Goa Panchayat Raj Act, 1994 thereby providing
for 1/3™ reservation for Women in all Panchayati Raj Institutions in Goa.
These reservations in favour of Wormen are aimed at empowering them
and building up their capacity for increasing the participation of Women in
the democracy at grass root level. The Government of Goa is committed to

all round development and empowerment of Women in Panchayati Raj
institutions. |

However, recently severa complaints are received by this
Directorate alleging that in some instances the male family members viz,
husband, brother, father, son, etc. of the elected women representatives
are attempting to work as a proxy of the elected women representative and
are trying to interfere in day today administration of the Village Panchayats.

Such attempts to act as a proxy on behalf of elected women
representative are not only in violation of the law, but are a direct hindrance

in the path of empowerment of women and would defeat the very purpose
of providing reservations to women. | '

All Village Panchayat Secretaries are hereby directed to
ensure that no such interference of any kind by the male relatives of
elected women representative is allowed/permitted in day today
administration of Village Panchayat. The V. P. Secretary shall be held
responsible if any such proxy functioning is allowed to any male relative in
Panchayat affairs. The V. P: Secretary shall submit report to concerned
Block Development Officer of any such attempts & the concerned B.D.O.
shall enquire into the allegations and submit report to this Directorate for
further action.

However the V. P. Secretaries shall not deny to such male
relatives their basic rights and privileges as citizens/Villagers.

This issues with the approval of the Government.

(N. RZ8awant)
| Direﬁ@ of Panchayats
18,
‘All Village Panchayat Secretaries,
All Village Panchayats in Goa

(Through respective Block Development Officers for service & return)

Copy to: - )
1. The Dy. Director of Panchayats (North), Panaji . ' _
2. The Dy. Director of Panchayats (South), Margao for information




ANNEXURE - A

1) Constitution of Gram Sabha:
Through the 73"

Constitutional Amendment,

it is for the first time the Gram Sabhas
have been given Constitutional recognition.

The Goa Panchayat Raj Act, 1994

the time being entered as electors in

that Panchayét.
i

2) Meetings of the Gram Sabha:

1) The A(l,t provides that there shall be four the Gram
Sabha ﬂ

0 be held on any Sunday of January, April, July and October of every

be convened by the Sarpanch.
! _
There shall also be Special meetings of the Gram Saphg to be convened by

the Saripanch on 26™ January, 15" August, 2" October, ang 19" December,
every year.

year to
2)

3)

. In the absence of the

, the meeting may be
presidc?d over by any member chosen by the Gram Sabha,

(a) THe person presiding at the meeting may disallow
|

|

(b) Al

shall be discussed at the meeting of the Gram Sa

Thga person presiding at the meeting sha
|

all decide all points of order
ari

sing during the course of the meeting and his decision thereon shall be
final. :

(d) It s

tra

bha.
(c)

hall be the ciuty of the person presiding at the meeting to regulate the
Nsaction of business at the meetin

this purpose he/she shall have all the
(e) If

9 and to preserve orders, ang for
necessary powers.

any member disregards the authority of the person presiding at the

4)
as specified in (1) and (2) above the mee

ting shall be convened by the Block
Development Officer in the following mon

th.

|
\
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5)  The Sarpanch shall, upon requisition in writing by not less than one- tenth of

number of members or by the Block Development Officer or the Director call

an extraordinary meeting of the Gram Sabha, within thirty days from the
receipt of such requisition.

8) The business to be transacted at the meeting shall include items as specified

in sub-se}ction (1) of Section 6 of the Act. [See (3) Functions, Powers & Duties
of Gram iSabha]

7

The minutes of the previous meeting shall be read at each meeting and shall
be conﬁrimed and signed by the person presiding at the meeting.

8) Except \+/ith the permission of the 'person presiding:

(a) no Blusiness which is not included in the notice, shall be transacted at any
meeting and;

(b) the ibusiness to be transacted at a meeting shall ordinarily be taken in the
order in which it is entered in the notice.
(c) If th

e business of a meeting is left undisposed, the person presiding at the
me

eting may, with the consent of the persons present, adjourn the
meeting to a subsequent date, time and place to be announced in the

eting. No other further business shall be transacted at such adjourned
meeting. '

9) Any p

me

roposal which a person desires to place before a meeting of the Gram

Sabhei: may be sent to the Sarpanch or in his absence to the Dy. Sarpanch at

least ﬁour days before the date of the meeting.

(a) Tbe Sarpanch or in his absence the Dy. Sarpanch shall decide whether
ahy such proposal received before or after publication of the notice
slhould be placed before the meeting of the Gram Sabha or not.

(b) Tihe Sarpanch or in his absence the Dy. Sarpanch may disallow any
such proposal on any of the following grounds namely:-
(i) If the proposal is of defamatory character.;
(ii) If the language used in the proposal is offensive.
(tiii) If the proposal is of trivial nature.

(iv) If the proposal is against public interest.

(1v) If the proposal is in respect of matter which is sub-judice.
(c) }lf the proposal to be placed before the meeting of the Gram Sabha is to
lbe disallowed on any other ground, the Sarpanch or in his absence, the

Dy. Sarpanch shall raise the matter before the Panchayat and the
decision of the Panchayat in the matter shall be final.

(d) A meeting of the Panchayat shall be held on the day immediately

preceding the date fixed for the meeting of the Gram Sabhas to consider
(e)the proposals scheduled to come up before the meeting of the Gram
Sabha. |

seV

I

10)  The notice of an ordinary meeting of the Gram Sabha shall be given at least
en clear days and in case of extraordinary meeting at least four days,
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before the date of such meetings. The notice of the meeting shall specify the

date, time, place of the meeting and the nature of the business to be
transacted at the m"eeting.
11)  The notice of the meeting, either ordinary or extraordinary of the Gram Sabha
shall be published:

(a) by affixing it at the office of the panchayat and at any conspicuous public
place or places in the village, and

(b) by publishing it in any one local newspaper which is widely circulated in
the villages.

12)  One- tenth of the total number of members of the Gram Sabha shall form the

quorum of the meeting.

13) When tHere is no quorum for any meeting after fifteen minutes from the

appointecﬁ time, the meeting shall stand adjourned for half an hour and when

it re-assembles, no quorum shall be necessary to transact the business

communicated to members in the agenda of the appointed meeting.
14)

An officdr nominated by the Block Development Officer shall attend the Gram
Sabha meetings.

15)  The Pan

chayat Secretary shall write the proceedings of every meeting in the
Minutes

Book in any one of the -following languages: (1) Hindi (2) English
(3) Konkani (4) Marathi.

16) Any me

mber of the Gram Sabha shall have the right to obtain information
relatinglto any developmental works undertaken by the Panchayat as well as

ceniﬁed; copies of the proceedings of the meeting of the Panchayat and the
Gram Sabha. |

(3) Functions, PoWeré & Duties of Gram Sabha:

i. The Gram Salinha plays a significant role in the functioning of the PRIs and various

functions ariid responsibilities have been assigned to the Gram Sabha which are
enumerated delow:-

ii. The Sarpanch!shal\ place before the Gram Sabha for its approval the following
matters: l .

(a) An’;hual Statement of Accounts;
(b) Ar{nual administration report;

g H
(c) Budget estimates.

() Thi development and other programmes of works proposed for the current
financial year.

(e) The last audit report and the replies made thereto

(f) Pr’oposal for fresh taxation and enhanced taxation.

(@) Identification of beneficiaries under various programmes of the
Government;

(h) D

etermination of the priorities of the works to be undertaken by thé
Fanchayat.
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(4) Constitution of Committees:

(@) Superviso Committees: Every Gram Sabha s required t
.-IL‘_JBL\
minimum

other activities undertaken by the Panchayat.

(b) Ward Development Committees:
|

Every G
Committe
Committe

Committé

(c) Vigilancéi! Committees:
Sub-Section (3) of section 6
to consti{‘ute

schemes
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ANNEXURE - B

Guidelines for conducting the meeting of the Gram Sabha-

Proper seating arrangéments for the meeting of the Gram Sabha:

iy Al members of the Village Panchayat should be seated on one side pfeferably
on the dai§ and the members of the Gram Sabha on the other side.

i) The Villa‘ige Panchayat Secretary should be seated besides the Presiding

Officer (P;.O.) during the meeting.

i)  Proper séating arrangements sho

ata reasc{nable distance from the dais.

Display of A;genda of the meeting of the Gram Sabha: .
The Agenda ;for the meeting of the Gram Sabha as entered in the notice shall be
prominently displéyed a

Records of }\ttendance:

A Register sl-nall

t a conspicuous place at the venue of the meeting.

be maintained for recording the attendance of the Gram Sabha
members ard the signature of the Gram Sabha members present for the meeting
shall be obtaFned on this Register.

|

Fixing of the time limit for discussion of agenda items:

Before the! start of the meeting the time limit for every agenda item to be
!

discussed in the meeting shall be so fixed by the Presidin

g Officer such that all the
agenda items are covered

within the duration of the meeting.
item remainé tob

! e taken up due to paucity of time or any oth
shall be takc:én up in the adjourned meeting specially convene

Incase any agenda
er factors the same

d for the purpose in
the manner !as'prescribed under Rule 12 (3) of the Goa Panc

hayat (Gram Sabha
Meeting) Ru]es, 1996.

|
|

|
Drafting of the Resolution

and finalized in accordance with

finalization of the resolution the same
z

]
i
i

the decision of the Gram Sabha and after
shall be put to vote.

Preparation of the Minutes of the meeting:

(i) - The Village Panchayat Secretary shall ensure that the draft minutes are
prepar

ed at the end of the meeting. The minutes of the meeting shall only
record

the gist of transactions conducted in the meetings. However, the




(i)

—

minutes shall necessarily record the resolutions adopted by the Gram Sabha

in the exact wordings as approved by the members of the Gram Sabha.

A copy of the minutes of the proceedings of every Gram Sabha meeting
shall be made available to the members of the Gram Sabha on request within
seven days of the meeting and the copy of the proceedings shall be sent to

the respective Block Development Officer and the Director of Pénchayats.
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