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Government of £ 0|,

Directotnte of P‘dlh@l Byals
Jonta Heouss, 37 Boor, 3’”‘1111:
Panaji-Goa.

Dated: 4.10.20 06,

CIRCULAR | i

Sulr: Pmcedum regarding tcndemxg and manper
by the P andmym“

- of em—mutmu of worls

-~

In oxder to streamline the procedure of g
vaslong  worlks by the Panchayats,

- issned whish

wering and execut on 0
the f@llowuw JELE: drctions
should be strictly followed by t

Secrelaries and Bloclk: Development Officors wnLh

e hersl
3 Pu\ur‘l B yats, }fmf'lmw
mmediate @ﬂ“m,L /

al and expenditurd somcton,

X Halministrative APRYoY

The Panchayat shall Pass a resolution 1o Gm‘n“ QUt Ay developmeni
work: and submit 2 copy of the reg olulion to ‘Uw

respechive B.D.Q. f
mcpnatmu of eslimates

I
anc Eee“xbxln Y report alxnrd for
sancton from the compelent Engineer. Th@ B. D 2,

nhlkmn shall depute his EORE

ob tatming techr

f_J

11
aller the receipt of 1
for mmp@n'ugm of the site and |
leasibility report, ete. T 12 B

the site nlon grw;.th E.QRE. After preparaiion of 1{;11@ eahmamé and feagibil
- roport by H,O-R.E/B.D_D the file should be sem]lo the” smnp@kuﬂ Engin
for m\hmmmlg technical sanction. After obtﬂmmg

' l'n“opsmaLim]\ of estimates, ‘D_U- may also insp

technicel sanction (T
brom the competent Enginser, the file should ibh el mm‘d ta the respeci
Panchayal by the B.D.O for obtaining expauﬂz e senction foom

compelent authority and for preparation of t@nd.f?f.' dosuments wilh 1:hgl:

of E.QR.E. of the B.D.O. . '
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| M Exeonragion of Tender Docyments

1
i

. ! N
Afler passing of the resolution by the Panchaynt and oliaining the

expendilure zanction for the worlks 1o be undertaken, the Panchayat with the
% i

help of EORE. of the BD.O. shall prepare the tender docmments.  Sush

tender dociunents (MIT) should be prepared as per CPW !;) Form NMo. & which

other relevant conditions and information. The tender

Iile shonld e resdy before issue of tender notice.

R Colling of Temdeis by publication of Tender

tender documents should consist of all details like EMI

f5 Lo be supplied to the contractors alongwith the schetdule of works. The

), wine limit and all

losnments for every

I halliage

Panchayat before issue.

2) While issuing the tender nolice a minimum

shonld be given between the date of publicalio]
and the last date of filing application for the tend

3) There should be a minimum peded of two days

4 )

tender motiee should be published on the Motic

1) Tho tender notice should be approved in the f@frtx.

of issue of tender forms and the date of submisa

Where the estimaled cost of the worl: is less than Ra.2.00 lakhs, the

nightly meeting of the
time limit of 10 days
1 off the tender notics
e fomm.

betvoen the last dole

on of the tender.

¢ Hoard of the Village

; ] :
Panchayat and the nearest Panchayat offices of other Panchayots and
i . . I .
- ono local newspaper widely circulated in the area. The tender notice

should also be sent to the Government oﬂicés well in advemce for

publication on their respective Wotice Bmmdﬁ‘&.- Yhere the worlk is

costing more than Bs.2.00 lakhs, the tender notice should be published

in two lecal newspapeis one 1n English™ and

he other in Marathi or

IKonlkani, widely circulated in the ares. Clead instructions showld be

: |
issued 1o the Advertisement Managers of the
to publish the notice of tender ten clear days 1t

date of receipt of applications for tender forms

5) CPWD form Mo. 7 should be supplied to tl

-
| ;
e ©f

ABWEPAPEIF conchrmed

advance before the las

ERS

niractor m <asn fe

(percentage rode tender) if the work ig costieg upto Ra 22 00 lalds.

|
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Q) CPWD form Mo, 8§ (tem rate tonder) should |

i supplied to the |
; : : ' i
contmnctor if the work is costing above Rs. 2.00 lakhs

T) 3% contungencies shown in the estimate should. br amcluded from the

ot puk for tender.

8) Whil> applying for the tender papers the following documents should

be prosemted alongwith the application by the contrsslor-

! . l
1. Attested copy of the licemse of tl

e contracior in- the
concerned category of worlt. V
1. Attested copy of valid income tax clearnmee cortificate.
il Attested copy of valid sales 10x cleatance ceriificate.

) The lumik of work: that can be executed by the Contractor shall be as
- oMonya:,

—— . L

1. Class ¥ upto - Rs. 1 '
il. Class TV uplo Rs.5
i Class I

50 lakhs.
.00 lakhs.
above Ks. 5.00 lakhs,

o

lO)ﬂ.‘lfm Government has enhanced the lmit of

estunated cost upko

1=.10.00 lakhs to be execuled by the Fanchayais in rospect of certamm

) - - - Il -
works  wizo constmaction . of Community  Hall/Gymnasium

Hall/Children’s Pmrl{/Cmmatmium/Fmmlmy&t.Gl“hm' and development

of Playground.” In other cases, the Panchayat Moy axesute the work
uplo the estimated cost of Rg. 5

.00 lakhs only.

W

l

. . , l
Opening and Serutiny of tenders | \ -

\

Adler removing the sealed tenders from the 'ﬂ;mlnd.@r bazx (which should

be kept within the visible range of the Sarpanch/Secratary=of the Panchayaf),
~ the same should be opensd one by one. ‘
: ‘u

1) Pofore opening the tenders, it shonld be enshrad that all the tender
; ! ! . | _

pepers are properly sealed. \1\

7} Tender papers in respect of the worles whoseivasﬁmmmd gosl 15 above
- | S :

Re.2.00 lakhs should be opened in the presense of the Sarpanch, the

Panchayat Secretary, other Panchayat mwmb.@rf!s, Erension O:&mm:'




8) All the correqp

(ama] [np:mmomnp) the Ag Jar'lam Enginser
Conligtorg, Where the works are

soRe ghould be opaned iy tho

Presence of
Mgy Hb(‘fr =,

mechayat Secretary, E.O). R.E and 1h@
3) Fha: la_mjlcrc shounld be Mommally  opaned

Conlractors, if they are Present and they g

e s, Omparative slatement,
4) All 1he

should

Panchayat members, the
AT should g

ign on the tender covers before
All

ihe envelopes slmuld be
ez ar

are

La
S

e 4 tenders m@@wed the 1y
Wikl md ink '

0) Thore should be more

quoking

mbers will

tﬂwm ons tender. If
tlm amount abovc, the

erelate willy Ulﬂ tenderer 1o 10

war the quoted
oy

dovum@m alcmpthh d
APProva). v
7) Belore opmunp and breaking 111@

should be « shown to the Pa

prezent, -

boms and overwriling
paper snd marked  witl red inle.

FVorwilings it should be written clearly bel

'CU}ﬂ"‘CMOﬂa/UV@IWMtMLF’ are - mil and the Sarpan
shauld sign the same,

) -Lmnpamh.ve statement should be Prepared ﬂh

iled by each Contragtor i, ca
- 10Mn cage of

s g8 of Percentage
itom rate 1endam Comparalive
willl-itemwise roles.

L) Conparative stu.lem@nt s.hould be signed by th

the  Panchsyat members

E.\wﬁzumrinﬂ) Assistant. Engmeer

e e*ut

of PWD/WR.

costing less ﬂllsm

Sarpanch VP e

A singls tender ; 18 £

estimated sl the Panc]

528l of the e

anchayat members pn[
should e

It there ar

OV‘{

pfrment Ezrl@namuf Oflicer

PWI/WIRD and the

2.00 Jelchs e

Bar arpanely, Pangl oy i
I. U

Lzm.rm.ﬂ,m«;sl:@;rs_

m the presence off the

be allowed 1o sign on

werstary, EOR. ]L

they are apaped.
serially numbererd

fIK- wWork-wise, (g if
Ya ond 444

RIJ 3':’1, 214 .
|
!
l

3SeIVOd

chayat My

qlfmmmt and submit the
12 {ile 1o the B.Ir(

far u_:mmny amngd

derscovers, the FaNe

esent and somiractorg

holed on the temder
l@ MR correclions or
the tender Papesr that

ch and the Secratary

owing the petContare

rate tenders !

stetemont shomuld be done

* Sarpanch, Secratar ¥,

(Ranral
D ool the contrugiors

il e




Y Anproval Qf Govey mmmm

La

12)The Tenchayet can accept a tendsr. npto 15% dhove the astimotad

eost jn all ypes of civil works where minimivr 0% of the wotlks

~mvolves use of cement or coarse sgpregate. But|this is mot apphicable

ter ihe works such ns development of  grounds/crematorinm/ parks/zon

COEE T Vallon.

13)The Panchayat may accept the tenders uplo 25% above e estimeted

03t only in respect of construction of roads, bridges, culveris.

14 ondlers pertainiug to roads, buildings, water supply and deminape

worhs quoting more than 20% below the estimaled should he rejeciod.

= I - . ] = i . - Z 3
15¥'ha tender papers, the tender notices, ﬂppimm ong of the contractors

and all other dosuments alongwith the fcempm ative statemant shonkd

|
Lie gont 1o the B.DO. for serutiny and rebal. The scrutiny of the
lender documents as for as practicable should b@ completed  within o

-perieod of 1en days apd retumed %o ﬂm tespective Panchayat.

-

Normally the. power of Panchayat is to exscute the works upto 1he

estimated cost of Rs.10.00 lakhs in respest of certgin works enumernted in

slanse 111 ( ]_O) above. In respect of works other {han those mentioned in

clange 1IT(LO) above, ihe estimated cost of the works is Bmited to Rs. 5.00
1

T————
Jakhs @n]\y h} ) £ase the eatimated cost of tender works exceeds Bs.10.00

—

Ilu\khs ar 5 OO lsz\khﬂ as the case may be, Lh@ B D C shall s nbnmL Llu ﬁie 10

the Dure wm of Pem}‘m )m.b forr obLaxmug Go'vm mn@m ﬂun1unmhl

e B

V1 Iz of Work Orders

e T

1) On receipt of the file from the BDO. dluly perutinzed, the sanx
should be placed before the Panchayst in the ensuing fortmight
meeting. for decision and thereafter the work order should be issmed
fhe 'CDH’[K&GK&}I for execution of the works within a ;ﬁmmd of tha
worling days.

2) Coples .c_\f work orders for all works above Rs.2.00 lakha should
sent 1o the respeciive B.1D.C. and Deputy Director of Panchoyanis

infoomation.
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...!\&";Hill et/ @ﬁaﬁ.n’m«:

B The mgr@axnﬂﬂ should be exwented betwee

SOE L nrt(nr 1 CPWD form, No. 7 in can
CPYID form Mo, § ;
2

Tha a Lreemennt

the P Panchayat gnd i e

© of perceniage rate tonder ond

I case of item rate tender:

should be signed op @%x:ﬂ.ry paze by the Sa.mmmh
Seeratary and the contrac tor.

Whenever any LOFLdJUDU\ 212 put by the B 1.

Q. o1 the Panchoyat iy
semis shall be j incorpora Led 1 the agrecment atk additiona) conditiong,

VX ;ﬂiqmmtfum gction and su femi_siﬁm

Tha Sarpang h or the Se
the work nt.

cmmﬂf or the E ARE

shall pive ﬂn@ layout of

the site o the contrac
Wk #ddressed o the

Dt e work in progress the

DeCrelary, EDQRE. or

SUPEVIsion g give Appropriatle dirg

‘shall not be allowed in any case

tor.
,Jmplumh about the commens

Emmmmh
the B.D.O. may inspac

The Contrastor gl ,U.we nofiee in

ament of the W e
the v ard  Mem! ber. the VIF"
L the |W0[rls Afor tha

Purpose of

clion to ihe mb ractor. The eontracior

+ completion 1n

i .
o carry out the worls beyond 1he eslimatad
the Froject on technical ¢

I3 ‘mvl ryalaod the B-D.O. ;

CO5L noy g PhSH\UQ

angle unlpss Prer approval of th

5 obtained.

UL Propars

ration of Billy and recop

din @E MECALVT ermspnds finn I\II;’DR_

Aller completion of 1he worle, the contractor |shall Tived

\Nulmu to the Sarpanch and ﬂ_m'
10 chrk: 13 compl

ihe notice of

Seqranch after having
saftsfied that 1]

ele in all I@SPETLn shal
the mmsmommm m M.B. and issue n &:-mnpl slion serlificate 5o a5 to
prepare the bills. Before malii.ng payment to the Con Ttaetor, the bill ehall b
anchayat body. In cage -'oif Rumning Accoumnt Bill
ame procedure g should he followed. The

b :
Panchayat Ghall make nsa of
he same formats applicable 10 G JOVernment D«,ypadmomm (PWID) for
preparation of bills,

uemeuf_ estxmmm thhdmwal of spc
l
iuspection reports efc. »

rocord

all inform 1he BID.O o

placed fof approval of the P

the s

urity deposit and
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X Maintenance of ansparency

Tha Panchayay shall Imaintain

All files ghay be opene

hayat gq well g5

tx‘a.uspamn@,y il dealing with the filg of
d for juspectio,, o all miembers of
to the mwember

5 of gram abha, T Panchayat
all the files
of gram g

COnkracs;

the
Pang
Fjac:,l_‘@'nzntgl shall keep .

1 his gy
the meg bors

Stody and gl mal

abha or bublic for inspackion as end
ation Act, 2005,

e avanlable 1o,

hen demmndad
vader gl 1o Inform

Any lapse on the part of e 882 Panchayat yng
Secrolary and the BD.O. i following the above p
and Uiey will e held e

48 deemed fat.

the Pmmlm.]fm:

A“DC 3

slure will be Viewec]
BOrlonsfy

Sponsible for 4,q _in_‘@gguﬂm‘irtﬁ@s and fialhlg
for actigy The above cen_dibiom gy therefors, be slrickly
Follow e while tendering and Swcuting e p

anchayae Wik

=]
R

Fltiz Circular g

issued ip
1%/1 310 5/58a60 d

SUpetsession of eg1]

) lier Cirenlag NO.
ated 22.5.200_2 '

The I&eeipt of thije Crrenlar Ay please e aeﬂmm‘xﬂad_ged.

w ) .

Ko,
( MENING D’s50uza

- Diregtor of Pma-chayatsn

Papaji-Gon,
To,

The Smpwmh, _ A : | L

W N . :
—,

Copy ta:

e

The Blocgl: Development Officer,

Bloclg,
Goa.

—_—

—

(1 b_ough B.P2.O . for e




